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PROFESSIONAL EXPERIENCE

                          
Member of the Lebanese Bar Association since 1999

                                   Gulf Bank K.S.C. Kuwait City, Kuwait




Senior Specialist Personnel Administration and Payroll, February 2008 - Present 

· Managing and handling all personnel affairs/operations from hiring till termination.

· Provided counseling services in company law, labor law and investigating procedures. 

· Assisted in personnel interrogation and recommended follow-ups on implementation of disciplinary action for misconduct.

· Assisted in developing the HR policy and procedures.

· Assist in execution of payroll on a monthly basis and other payments as assigned.

· Investigations of work incident and recommendation of employee termination.

· Prepare and Finalize End of Service Benefits for resigned/terminated staff.

       (PS: Further details can be directly provided upon the job interview, if any).

Khazen International Law Office, Beirut-Lebanon

                                           June 1999 – February 2008

· Legal Adviser.

· Provide legal representation and provide counseling services in virtually every aspect of Lebanese and international law(s). Specialized in: Commercial law, banking law, contract law, property law, money laundering law, copyright law, intellectual property rights, criminal law and investigating procedures.

· Agreements and Contracts drafting and /or reviewing.

· Drafted Architectural Consultancy Agreements, Contracting and Subcontracting Agreements, Construction and Project Management Agreements.

· Drafted Financial Agreements, Trademark Licensing Agreements, Franchise Agreements, Copyright Agreements, Employment Agreements and Sale and Purchase Agreements.

· Exclusive Distributorship and sub-distributorship Agreements, Management Agreements.

· Advised on corporate, income and value added tax issues.

· Advised on mergers and acquisitions, estate management, partnership and joint venture transactions and formation and liquidation of partnerships and companies.

· Provided an oversight of litigation strategy to reduce legal risks and liabilities.

· Establishing and follow up of new companies.

· Attended numerous court hearings regarding labor, lease, and civil disputes.

          (PS: Further details can be directly provided upon the job interview, if any).

Member of the Board of Directors in Batroun Hospital- Lebanon, October 2003 - January 2008

Represented the National Social Security Fund

EDUCATION
    

                        2005- 2007    American University of Technology, Jounieh, Lebanon

M.B.A. (Master in Business Administration- Management and Human Resources)


             1994-1998    U.S.E.K., School of Law, Kaslik, Lebanon




L.L.B. (Bachelor in Lebanese Law) 


              1994-1998    U.S.E.K., School of Law, Kaslik, Lebanon




L.G.B. (Bachelor in General Law) 



 1994    College des Soeurs des Saints Coeurs, Batroun, Lebanon




Lebanese Baccalaureate II
Attended several Law and Business conferences as consultant at various social and Business occasions.    

Personal Details :
·  Nationality        : Lebanese.
· Marital Status
: Single
· Birth Date          : 22 May 1975.
· Place of birth     : Batroun- Lebanon
Languages Known      :   Arabic, French and English.
Computer Skills          :   Word, Excel, Internet Explorer
ERP Awareness          :    Oracle Business Suite 
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