7430 Pintail Dr. Horn Lake , MS 38637

RICHARD A. RICHARDSON

OBJECTIVE:

    To obtain a position with your company. I believe my experience, and expertise in leadership, management and hands on skills will add a greater dimension to this assignment and your organization.

EXPERIENCE:

10/2008 – Currently     Imperial Security

                                    Memphis , TN 38112

Armed Security Supervisor--

    * TN Armed guard certification

11/2007 – 6/2008           New Dawn Residential Group LLC.

                                                    Brentwood , TN 37027

 Project Manager –

·         Responsible for 6 apartment property renovations and unit rehab projects in AL and NC.

·         Developed scopes of work, acquired bids, developed budgets, wrote contracts, scheduled projects, obtained and scheduled contractors oversaw aspects of all projects.

·         Developed relationships in AL and NC with contractors, vendors, owners, architects, inspectors, and assistants for future availability with any new projects I am responsible for.

        10/2006 – 11/2007           UDR

                                                Richmond , VA ( Nashville , TN project)

Project Superintendent –

    * Responsible for 364 unit apartment reposition project

    * Worked with various contractors, vendors, architects, owners, inspectors, assistant Superintendents.

    * Insured project maintained schedule, budget, and safety requirements

    * Validated invoices for payment

    * Developed relationships in TN with contractors, vendors, owners, architects, inspectors, and assistants for future availability with any new projects I am responsible for.

12/2005 – 10/2006       Matthews Brothers LLC

                                                Cordova , TN

Quality Assurance/ Warranty Manager –

    * Reported to Director of Quality Assurance

    * Responsible for quality control on new home construction for 10 subdivisions

    * Performed intensive inspections at all levels of construction

    * Responsible for investigating and authorizing warranty claims

    * Scheduled contractors and vendors to perform warranty resolution

    * Performed homeowner orientations

    * Developed relationships in MS and TN with contractors, vendors, owners, architects, inspectors, and assistants for future availability with any new projects I am responsible for.

11/2003 – 12/2005      Reeves—Williams LLC.

                                   Southaven, MS

Lead Punch and Warranty Tech –

    * Reported to Superintendent

    * Responsible for onsite inspections, meeting code inspectors, inventory and checking in of material deliveries

    * Performed punch list tasks, warranty repairs, home owner orientations

5/99 – 11/2003

Self-employed

    * Sub-contractor in residential and commercial painting, wall covering, drywall finish jobs for various contractors, hotel renovators, new hotel construction, home builders, decorators, homeowners

    * Performed installation of various paint, wall covering installations

          Overton Park Health Care              Memphis , TN

Director of Housekeeping and Laundry

·         Managed budget of housekeeping and laundry departments

·         Performed hiring and terminations of housekeeping personnel

·         Organized training and schedules for 21 fulltime employees

·         Scheduled routine maintenance of all critical areas to maintain readiness for government inspections

Baptist Memorial Hospital          Memphis , TN

Supervisor of Environmental Services

    * Performed training and scheduling 20 fulltime employees

    * Managed 50 plus doctor suites in Doctor Office facility maintaining daily housekeeping

    * Alternate weekend duties managed complete hospital facility environmental services responsibilities i.e., emergency room, IC units

    * Certified by Service Master on hard surface floors and carpet cleaning

           LeBonheur Children’s Medical Center     Memphis, TN

Supervisor of Finishes Construction Department

    * Supervised all finishes i.e., painting, wall covering, floor covering, ceiling installation on all major and minor renovation projects on the campus and office and clinical buildings

    * Supervised all maintenance painting and wall covering on campus and satellite clinics 

EDUCATION:

·         High School Diploma

·         31 Credit hours of College courses

·         Universal HVAC certification

MILITARY EXPERIENCE:

    * US ARMY  VETERAN

    * Squad leader

    * Instructor in NCO Academy

    * Supply specialist/Armorer

